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INOJIO’KEHHUE O BUBJIMOTEKE MBOY «COIII Ne 54 r. Yenssouncka»

OO0mmue noJ1oKeHus.

1.1.  Tlomoxxenne o Oubnuoreke MBOVY « COIII Ne 54 r. Yemsi6urckay
pa3paboTaHo B COOTBETCTBHM ¢ ['paxkmaHckuMm kopekcom P®, DenepaibHblit
3akon "O6 obpasosanun B Poccuiickoit ®enepanun” Ne 273-03 ot 29.12.12 1. u
"O OubmmoreuHoM neme", a Takke IIpUMepHBIM MOJOXKEHHEM O OUOIHOTEKE
obureobpasoBaTenbHOrO yupexaenus, PenepansHoro 3akoHa ot 25 utons 2002 r.
Ne .114-03 «O npoTUBOJAEHCTBHH 3KCTPEMHUCTCKOM HEATENBHOCTH» U Y CTaBOM
MBOY «COII Neo 54 r. YensaOburcKay.

1.2, Tlonoxenume o OuOIMOTEKE BCTYIaeT B CHIIY IIOCIE €ro YTBEP)KIEHUS
JUPEKTOPOM 00I1e00pa30BaTEIFHOTO YUPEKIEHHUS.

1.3, Jlesarensnocts 6ubanoreku MBOY « COI Ne 54 r. YensOunckay (nanee -
Oub/IMOTEKa) OpraHU3yeTcs M OCYILIECTBISIETCS B COOTBETCTBHU C POCCHIACKUMU
KyJbTYPHBIMH M 00pa3oBaTeNbHBIMU TPAIMIIAIMU, a TAKKE CO CIOKUBIIMMUCS B
O0IeCTBE MICONIOrHYECKIM U MONUTHYIECKUM MHOroo6pasueM. O6paszoBartespHast
M TpOoCBeTHTeNbHAs (GYHKUMM OuOnnoTekw 6asUpyroTcs Ha MaKCHMajlbHOM
UCIIOb30BaHUM JOCTHIKEHUN O0ILEUeI0OBeYeCKOM KYIbTYPHI.

1.4. bubnuoreka SIBIISIETCS CTPYKTYPHBIM noJipazielIeHueM
obmeobpazoBatensHOro yupexaenus MBOY « COI Ne 54 r. Yens6unckay.

1.5.  bubmuorexa poctynHa u OecriaTHa [UIs II0JIb30BaTeNell: YuaIIuxcs,
y4uTesIen, BocnuTartenedl u apyrux paboraukos MBOVY « COLI Ne 54 r,
YensaOunckay.

1.6. Tlopsmox moctyma x OuOnuoTedHbIM (GOHIAM M APYroif GHOIHOTEYHON
MHQOPMAIIUK, TePeYeHb OCHOBHBIX YCIYr M YCJIOBMS HX IIPEIOCTABICHHS
OubnuoTexolt onpenenstorcs [IpaBunamu MoIb30BaHUS GHOIHOTEKOIL.

1.7. TlopsimoK BBISABIIEHUS HW3NaHUN BKIIIOYEHHBIX B «DenepanbHBIA CIIUCOK
9KCTPEMUCTCKUX MaTepHaJIOBY.



1.8. Tlopsmoxk yuera OuOmuoTedyHoro QoHaa y4eOHUKOB OCYILECTBISETCS B
cootBeTcTBUU ¢ «MHCTpyknmedn 00 yuere OubmuoredHoro (onma OUOIHMOTEK
00pa3oBaTeNbHBIX YUPEKICHUN», YTBEPKICHHOW TNpHKa3oM MMHHCTEpCTBA
obpazoBanusi Poccuiickoit ®enepanun ot 24.08.2000 No2488, cratpeit 13
denepanbHOro 3akoHa PO «O mpoTUBOIEMCTBUN SKCTPEMUCTCKOMN JI€ITETbHOCTH
ot 25.07.2002. Ne 1148 penaxuuu 29.04.2008.

1.9. bubGnuoreunsiii ¢GOHA IIKOJBHBIX YUYEOHMKOB YYHUTBHIBACTCS W XPaHUTCS
OTZIETTLHO OT OCHOBHOTO OubmuoTeunoro pouga 6mdmmoreku MbOY « COIII Ne
54 r.YensOuncka»

1.10. Yyer Oubmuoreynoro (¢GoHAa YYEOHHKOB OTpPaKaeT TOCTYIUICHHUE
yueOHUKOB B (poHA, BHIOBITHE U3 (POHIA, BEIWYMHY BCero (oHIa Y4YECOHHKOB H
CIIYKUT OCHOBOU Jyisi oOecreueHrss COXpaHHOCTA (OHIA YYEOHUKOB M KOHTPOJIS
3a HAJTMIMEM U JIBIDKCHHEM YICOHUKOB.

1.11. Yuer OubGnamoTeyHoro ¢oHAa IIKOJbHBIX YYEOHHMKOB OCYIIECTBISCTCS
nokymeHTamMu.«KHHra cymMmapHoro yudera», «KapToTeka ydeTa YYCOHHKOBY,
«KapToTeka ydera MHOTOIK3EMILUISIpHOW juTeparypel» (¢ PerucrpanmonHoii
KHUTOHM YYETHBIX KapTOUEK MHOTOIK3EMIUISIPHOU JIUTEPATYPBI).

1.12. Yuery mnojjexaT Bce BHIbI Y4eOHON JUTEpaTypbl, BKJIIOYEHHBIC B
OoubMoTeuHbIN HOHI.

1.13. MBOY «COIlINe54 1. YensOunckamhopmupyer OUOIHOTEUHBIN (HOH
y4eOHON JHTEepaTypbl, OCYIIECTBISIET Y4YeT YYECOHWKOB, BXOMSIIUX B JaHHBIA
donm,00ecneunBaeT MX COXPAaHHOCTh M HECET 3a HEero MaTepHalbHYIO
OTBETCTBEHHOCT.

1.14. bubnuoreunsii (poHA y4eOHON IHUTEPATYpbl E€XKETOJAHO MOMOIHIETCS
HEOOXOTMMBIMH y4eOHHUKaMHU, KOJIMYECTBO KOTOPBIX OTpeIeseTCS
MOTPEOHOCTSIMU YYaCTHUKOB 00pa30BaTEIBHOTO IMpoIecca W KOMIUICKTYETCS B
COOTBETCTBUM C (eqepalbHbBIMU MEPEUHIMH YYEOHUKOB U YUEOHBIX IMOCOOMH ¢
ornopoil Ha oOpa3oBaTeibHble MporpamMmbl IKoJbl. Kak mnpaBuio, y4eOHHK
UCIIOJIb3YETCsl HE MEHee O JIeT.

2. 3agaun OMOJIHOTEKH.

2.1 lnpopManimoHHO-TOKyMEHTAIIbHOE 0OecreueHrne 00pa3oBaTeabHOro mpoiecca
yUpeXKIEHUST M camMooOpa3oBaHUsS JETed, TMeNaroroB W JPYTUX KaTeropuid
YUTaTENIEH.

2.2. ®opMupoBaHUE nH(popMarmoHHO-O0ubIMorpaduIecKon KYJIbTYPBI
IIKOJILHUKOB 4Yepe3 00yueHHe MOJIb30BAHUI0 KHUTOW W JPYTMMH HOCHUTEIISIMU
uHPOpPMAIINH, TIOUCK, OTOOP M KPUTUUYECKYIO OLIEHKY HH(POPMAITUH.

2.3.CoBeplIICHCTBOBAHUE  TPAAUIMOHHBIX W HETPAAUIMOHHBIX  (GOpM
WHIMBHUIYIEHON 1 MacCOBOM pabOTHI.

2.4.TloBblIeHNE YPOBHS OUOIMOTEYHOTO U uH(POPMaLMOHHO-
oubnnorpaduyecKoro 00CIyKUBaHUSI IIKOJIBHUKOB U MEAAroros.

3. OcHoBHbIE HANIPaBJIeHUs] PA0OTHI ONOITUOTEKH.



3.1. dopmupoBanue OubIMOTEYHOr0 (OHAA B COOTBETCTBUU C Yy4EOHBIMU
nporpamMmmamu, ucrnoibzyeMbiMid B MBOY « COIIl Ne 54r. YensOuncka.

3.2. bubnuoreka KOMIUIEKTYET YHUBEPCAIbHBIN 110 OTPaciIeBOMY cOCTaBy (hoH]
y4eOHOM, XYHO0KECTBEHHOW, CIPABOYHON, HAYYHO-TOIMYJISIPHON JHMTEpaTypHl,
HAy4YHO-TIeAaroruuecKou, METOIUYECKOH, CIIPaBOYHOM JUTEPATYPHI,
NEPUOJIMYECKUX U3JAHUN JJI1 MEeJaroruyeckux padOTHUKOB, MPOdecCuOHATbHON
JUTEPATYpPhl 1J1s1 OUOIMOTEYHBIX pabOTHUKOB.HenomycTuMo Hamuuusi, XpaHeHus,
pacnpocTpaHeHus B (hoHe OMOTUOTEKH IKCTPEMUCTCKUX MAaTEPHAIIOB.

3.3. ®ona OMOTMOTEKHW COCTOUT W3 KHHT, NMEPUOJWYECKUX HW3IaHUM, OPOIIIOp,
HETPAJUIIMOHHBIX HOCUTENEeW WH(POpMAIUU: ayArO-BHIEO0 M KOMITBIOTEPHBIX
CPEICTB O0yUYeHUSI.

3.4. EsxeHenenbHO MPOU3BOIUTH CBEPKY C aKTyalbHOU Bepcuei «dDenepaibHOTO
CIIMCKA SKCTPEMHUCTCKUX MaTEPUATIOB.

4. O0cayxkMBaHUe YNTATeJIell B pe:KUMaxX A00HEeMEeHTAa U YUTAJIBHOIO 321,

4.1. [IpenocraBnenue uH(pOpMaIIMOHHO-O0UOIMOTpadUIECKUX U
oubsmoreunbix ycnyr, MudopmanmonHo-oubanorpadguieckoe o0CITyKUBaHUE
ydanuxcs, TeIaroroB, poauTeNell, KOHCYJIbTUPOBAHUE YUTATEICH MPH IMOUCKE
¥ BBIOOpE KHHT, TMPOBEACHHWE C YyYalIMMHCS 3aHATHN, HANpPaBICHHBIX Ha
BOCITUTAHWE KYJbTYpbl U TBOPUYECKOTO YTCHUS, MPUBUTHE HABHIKOB M YMECHHI
noucka MH(GpOpMaIHH.

4.2. AHnanuThueckas M MeETOAMYECKas paboTa IO COBEPUICHCTBOBAHUIO
OCHOBHBIX HAIPaBJICHUN JCATEIBPHOCTH OWOJMOTEKH C IEJbI0 BHEAPCHUS
HOBBIX MH(GOPMAIMOHHBIX W OUOIMOTEUHBIX TEXHOJOTHH, OPTaHU3AIMOHHBIX
dbopm 1 METOOB PaOOTHI.

4.3. Opranuzarnus mudpepeHIInPOBAHHOTO, NepCcOHUDUITTPOBAHHOTO
00CITyKMBaHUS YATATENICH C MAKCUMaJIbHBIM YYETOM HHTEPECOB TIOJIB30BATEINS.

4.4, Benenue ydeTHOM JoKyMeHTanmuu 10 OuOnuoredHoMy (QoHay u
00CITyKMBAaHUIO YATATEJICH B COOTBETCTBUN C YCTAHOBIIEHHBIM MOPSIIKOM.

4.5. [Momynsipuzanmst ~ AUTEpaTypl € TIOMOINBI  MHIUBUAYATbHBIX,
IPYNIOBBIX U MacCOBBIX (hopM padoThl (Oece1, BLICTABOK, OMOIHOrpadruuecKux
0030pOB, YUTATENHCKUX KOH(PEPEHIUH, TUTEPATYPHBIX BEYEPOB, BUKTOPUH M

Ap.).

4.6. [ToBbIieHre KBaMU(pUKAIMU COTPYIHUKOB, CO3JAHHME YCIOBHM I WX
caMmoo00pa3oBaHus U MPOPECCUOHAITBHOTO 00pa30BaHMUSI.

4.7. OObecnieueHre COOTBETCTBYIONIETO CAHUTAPHO-TUTHEHHUYECKOTO PEXMMa
1 OJIarOTMPUATHBIX YCIOBHUH JIs1 00CITYy)KMBaHUS YU TATEIICH.

4.8. VYyacTtue B paboTe BEJOMCTBEHHBIX, MEKBEIOMCTBEHHBIX OMOINOTEUHO-

WHPOPMAIIMOHHBIX ~ OOBEAMHEHWH,  acCOolMaluid,  B3aUMOJICHCTBHE  C
OubiMoTekaMu  permoHa ¢ I1enblo  A(Q@PEKTUBHOIO  UCIOJIb30BaHUS
OMOJIMOTEUHBIX PECYPCOB.
4.9. W3yueHue  COCTOSIHUS ~ YHMTATEIICKOTO  crpoca  (CTEEeHHu  ero
yIOBJICTBOPEHUS)) C LENbI0  (OPMHPOBAHUS  ONTUMAIBHOTO  COCTaBa
oubsmoreuHoro Gouma.



4.10. Cucrematuueckoe  WHGOPMUPOBAHME  YHUTATENEH O  JACSITENbHOCTU
OHOIMOTEKHU.

4.11 dopmupoBaHre OHOJIMOTEYHOIO aKTHBA, MPHUBJICUEHUE yuTareined (B T.d.
yYaIIUXCsl U POAUTEIBCKON OOIIECTBEHHOCTH) K YITPABJICHUIO OMOINOTEKOM, NX
ydacTtue B paboTe COBEUIaTENIbHOIO0 OpraHa - OMOJIMOTEYHOTO COBETa U aKTHBA
YUTaTeNeu.

4.12. Jlannuble TOJIy4eHHBIE B pe3yJibTare CBepkH, ¢GukcupoBaTh B <«KypHaie
OpPOBEPKM MO  OTCIEKUBAHUIO CIHMCKAa HMH(DOPMALMOHHBIX  PECYpPCOB,
3anpelleHHbIX Ha Tepputopun Poccurickont denepanym».

4.13. Opranuzauus paboTsl IO COXPAaHHOCTH OUOIMOTEYHOTO (HOHIA.

5. Y4er ¢poHaa yueOHOM JTUTEPATYPHI.

5.1. K yuebHomy poHIY OTHOCSTCS:

- BC€ yUCOHUKH;

- yueOHbIe TocoOus,

- opdorpaduueckue cioBapu,

- COOpHUKY yNpaXHEHHUH U 3a71ad,;
- IPaKTUKYMBI,

- KHUTH JJIs1 YTeHUS,

- XpEeCTOMATHH.

5.2. VYwuer 6ubnuoreyHoro QoHga y4yeOHHKOB JOJDKEH CIIOCOOCTBOBATH €ro
COXPAHHOCTH, MPAaBWIbHOMY (OPMHUPOBAHHUIO U II€JIEBOMY HCIOJIB30BaHHUIO.
Bce omnepammm 1o ydery MPOM3BOIATCA — TEAAroroM-OMOJIMOTEKapeM,
CTOMMOCTHBI ydeT Benercsi Oyxrantepueid yueOHOro 3aBeneHusi. CBepky
JTaHHBIX OMOJIMOTEKU U OyXTranTepuu He0OXOIUMO MPOU3BOIUTE €KETOTHO.

5.3. VYdyer yuyeOHUKOB ocymiecTBisercss B «KHUre cymMmapHOTO yuera
yueonnkoB» (KCY)

KCY Benercsd B 3=x yacrtax:

1 gacte. [loctynienue B Gonx.

[Tocne momyueHuss y4eOHUKOB 3alMCHIBAETCS OOIIee KOJMYECTBO U HX
CTOUMOCTbH, C 00s3aTeIbHBIM yKa3aHWEM HOMEpPA M JAThl COMPOBOIUTEIHHOTO
nokymenTta. Homep 3ammcu exxerogHo HaumHaetcst ¢ Nel u WAET MO MOPSIKY
MOCTYILICHUM.

2 yacth.Bei0ObITHE 13 PoHIA.

3anuchIBalOTCS HOMEpa aKTOB HAa CIHCAHHE YYEOHUKOB C yKa3aHHUEM JaThbl
YTBEPXKACHUSI aKTa M OOIIEro KOJMYECTBAa CIHCAHHBIX YYEOHMKOB Ha OOIIYIO
cymmy. Hymeparmusi 3ammcu 0 BBIOBIBIIUX WM3JAaHUSX W3 Tofa B TOJ
POAOKAETCH.

3 yacth. Mtoru yuera aBuxkenus GoHza.

3amuCchIBAIOTCS WTOTH JBIWKEHUS (OHAAa YUEOHUKOB. 00IIee KOJUYEeCTBO
MOCTYNUBIINX YYeOHHUKOB 3a TEKyIIMW TOA, Ha cymmy. OOmiee KOIUYECTBO
BBIOBIBIINX YYEOHWKOB 3a TEKymIMHA rof, Ha cymmy. OOIiee KOJIUYEeCTBO
y4eOHUKOB, COCTOSIINX Ha 1 sHBaps MOCIEAYIOMIETO TOa, Ha CYMMY.

KCY no ydyebHrKaM XpaHUTCS B OMOIMOTEKE MTOCTOSHHO.



5.4. WnnuBunmyansHbId (IpYyHIoBod) yd4eT Y4YeOHHKOB OCYIIECTBIISCTCS B
«KapToTeke yyeTa MHOTO3K3EMILISIPHOM JINTEpaTyphI»HAKAPTOUKAX.
Ha xaprouke yka3pIBaeTcCs: JaTa 3aluCH, MOCTYIUJIO, IIEHA, BHIObUIO, COCTOUT,
HOMED aKTa WJIM HAKJIaJHOM, OTMETKA O IPOBEPKE, MPUMEUYaHUE.
Ecnu yyeOHUK mocTynmaeT HEOJAHOKPATHO U HE MMEET OTJIMYHMS, KPOME Troja
U3JIaHUS U 1IEHbI, TO BCE MOCTYIUICHHS 3aHOCSTCS Ha €UHYI0 KapTouky. Eciu
e B yueOHUKE BHECEHBI JOMOJHEHUS W U3MEHEHHUsS , TO Ha HEero 3aBOJUTCS
HOBAsl KAPTOUKA.
Kaprouku paccTaBisioTCs B YYETHYIO KapTOTEKy MO KJaccaM, a BHYTPH
KJIACCOB TI0 MpeaMeTaM U 1o andaBuTy (haMUINi aBTOPOB WIIN 3arjiaBUM.
Kaprouku ©a crnucanneie yueOHMKn w3 «KaproTeku ydera yd4eOHHKOB»
U3BIMAIOTCS Cpasy e MOCIIe TOAMUCAHNS aKTa O BHIOBITHH.

5.5. B3ameH yTepsHHBIX WM HCIOPYCHHBIX yUEOHWKOB MPUHUMAIOTCS JIPYTHE
KHHUTY, HEOOXOIUMBbIE IIKOJIE, UITU TaKOH ke y4eOHUK.
VYyeOHUKHM, yTepsiHHbIE W TMPUHATHIE B3aMEH, Yy4HUThIBatOTCA B «TeTpaau
YTEPSHHBIX YYEOHUKOBY.

5.6. VYder BbIOBITHS YU€OHUKOB.
Cnucanue y4eOHMKOB IIPOU3BOIUTCS HE PEXE OJJHOTO pas3a B TOJI.
Ha xaxnpiii Bua crincanus (BeTXue, yCTapeBIlUe MO COACPKAHUIO, YTEPSIHHBIC,
XMILIEHUE) COCTABJIACTCS aKT B 2-X DIK3EMIUIIpaxX, KOTOPBIM IMOAMUCHIBACTCS
KOMHUCCHUEH U YTBEPKIACTCS JUPEKTOPOM IITKOJIHI.
OauH HK3EeMIULIp aKTa TMOJICKUAT XPAaHCHUI0 B OMOIMOTEKe, IpYroi-
nepeaaeTcs Mo PacimucKy B OyXraiTepuio, KOTOpas MPOU3BOAUT CIUCAHUE C
OasaHca ITKOJIBI, YKa3aHHOW B aKT€ CTOUMOCTH YICOHUKOB.
PexomenmyemMbie paHee CpOKHM UCIIOJIb30BAHUS YICOHUKOB U YI€OHBIX TTOCOOMIT
B IIpelesiaX S-X JIeT CYUTACTCS OPUECHTUPOBOYHBIMU. Y YCOHUKHU, HAXOASAIIHECS
B XOpOIIEM COCTOSIHUM, MOTYT BBIAABaThCSA YydyallUMCS JUIsl TOJATOTOBKH K
HK3aMEHaM U K MCIOJIb30BAHUIO B KAOMHETaX.

5.7. VYder BbIAaYM YU4EOHUKOB.
[lenaror-oubauoTekapb BbIJIaeT y4eOHUKH yduuTensiM 1-4 KJ1accoB, KJIACCHBIM
pykoBoauTensaM S-11knaccoB, yueHUKAM IIIKOJIHI.
CBenenust 0 Bblaue Y4YeOHMKOB 3aHocsTcs B JKypHanm ydera BbLgauu
y4e€OHUKOB MO KJIaCCaM.
Kak mpaBuiio, yaeOHUKY BBIIAIOTCS yJaIIUMCS Ha TO/1. Y YeOHUKH, TT0 KOTOPHIM
oOydeHue BeJeTCS HECKOJIBKO JIET, MOTYT OBITh BBIJTaHBI HA HECKOJIBKO JIET.

6. MexaHu3Mm obecnieyeHHs1 yueOHOI JTUTEPATYPOIi.

6.1.Mexanu3m obecrieueHus: yueOHOM TUTEpaTypoil BKIIOYAET B ceOsl:
e UHBEHTApU3AIMIO  OWOMMOTEeYHBIX  (POHAOB  y4yeOHUKOB. PabGoTHUKH
OMOJIMOTEKN aHAM3UPYIOT COCTOSTHHUE OOecreueHHOCTH (oHAa OMOIMOTEKH
yu4eOHUKaMH, BBISBISIOT JACPHUINT, TEpEar0T Pe3yJbTaT WHBEHTAPU3AIUU
3aMeCTUTeNI0  Jaupektopa 1o YBP, kypupyromemy  HampaBiieHHE
TS TEIIEHOCTH;



e hopMHpOBaHHEe CHUCKAa Y4YeOHMKOB M  ydyeOHOW JuTepaTrypbl Ha
IPEACTOSIINN yueOHbIN IO
e pa3zpaboTka u yTBEPKICHHUE HOPMATHUBHBIX JIOKYMEHTOB,
pernamentupytomux aearenbHocth MBOY «COII No54 r. YensOuHcka» 1o
obecrieyeHn0 y4eOHUKaMH B MPEJICTOAIIEM YIEOHOM TOTY:
e IIPUKA3 O HA3HAYEHUHU OTBETCTBEHHOTO 3a O0ECTIeUeHUs yUeOHNKAMHU,
e IIPUKA3 O pacmpeeeHn (PYHKIIMOHAIBHBIX 00S3aHHOCTEH paOOTHUKOB TIO
OopraHu3amuv paboThl MO0 Y4YEOHOMYKHUTOOOECTICUCHUIO OOYJarOIINXCS.
JlupekTop u3MaeT MpUKa3 Ha OCHOBAHMM IUKIOTPAMMBI JI€ATEIbHOCTH
IIKOJIBI TIO BOTIpocaM o0ecredeHnst 00ydaromuxcsi yueOHUKaMu U y4eOHBIMU
IIOCOOUSIMU;
eIIPUKA3, YTBEPXKAAOIIUNA TMOPAJOK oOecnedyeHus  ydyeOHUKaMu B
MIPEACTOAIIEM yUeOHOM TOAY;
eTIpaBWJIA TOJH30BaHMs y4ueOHMKaAMU U3 (oHga y4eOHOW JHUTEepaTyphl
ONOJIMOTEKH;
e UHGOpPMHpOBaHUE  OOyYAKOMIMXCS W  HMX  poauTeliell  (3aKOHHBIX
NpEeACTaBUTENICH) O TMepedHe YYeOHUKOB, BXOIAINIMX B KOMIUICKT IS
0o0yueHHUs B JaHHOM KJIacce, O HaJTUIUU UX B OMOJIHOTEKE;
e 0popmnenue cteHga k 20Mas HaA TIepUOA JICTHUX KaHMKYJIT — JUIA
00y4aroIuXcsi ¥ UX poauTeNicH (3aKOHHBIX MPEJICTABHUTENCH) CO CIHCKAMH
Y4eOHHKOB M AMJAKTHYSCKHMH MaTepHanaMu M TOPSIKOM OOeCIeueHHs
yueOHUKaMU 00ydJarommxcsi B mpeacrosiieM ydeOHom roxy. WMudopmanms,
pa3MeleHHass Ha CTeHae, AyOonupyercs Ha oduiumanbHoMm caiite MBOY
«COII Ne54 r. YensaOuncka»;
6.2.I1pomecc paboTsl MO GOPMUPOBAHUIO CTIHICKA YICOHUKOB U YICOHBIX MTOCOOUI
BKJIFOUAET CIEAYIOIIUE ITAIIbI:
epaboTa TMENAarormueckoro KoyuiekTuBa ¢ @DenepallbHBIM  TEpEYHEM
y4eOHUKOB, PEKOMEHIOBAHHBIX (IOMYIICHHBIX) K HCIOJb30BAHHIO B
00pa30BaTeNbHBIX YUPESIKICHUIX;
e TOITOTOBKA MEPEYHs Y4eOHUKOB, IJIAHUPYEMBIX K UCIIOJIb30BAHUIO B HOBOM
y4eOHOM Toy;
e IPEIOCTABJICHNE TIEPEYHS YYCOHHKOB METOJUYECKHUM OOBEITUHEHHUSIM Ha
COTJIaCOBaHUE,
e COCTABIICHME CIHCKa 3aKa3a y4YeOHMKOB U YyuyeOHBIX TOocoOMii Ha
CIenyIONUi yaeOHBIN o,
e 3AKJIFOUYEHHUE JOTOBOPA C MOCTABIIUKOM O 3aKYIKe y4eOHOU TUTepaTyphl;
e IpHOOpETEHNE YUEOHOM JIUTEPATYPHI.
6.3. OOs3arenpHble YCIOBUS K MpUOOpEeTaeMbIM yuyeOHHMKAM U y4eOHBIM
MOCOOUSIM:
e JIOMTYCKAETCSl MCIIOJIb30BAHUE TOJBKO Y4€OHO-METOIUYECKUX KOMIUIEKTOB,
YTBEPKJICHHBIX U BBEJCHHBIX B JIEHCTBUE MPUKA30M JTUPEKTOPA, BXOIAIIUX B
yTBEpXKJACHHbIE (enepanbHbie TIEpeYHH YyUYeOHUKOB, PEKOMEHIOBAHHBIX




(momymennpix) MuHHCTEpCTBOM 00pa3oBaHuss ©W Hayku Poccuiickoi
®enepanyy K UCIOIB30BAHUIO B 00pa30BaTEIBLHOM IIPOLIECCE;
e IPUOOPETEHNE YUCOHUKOB M YUEOHBIX MOCOOUH SISl 00yJarommxcs,
BO3MO>KHO MCKJIFOUUTEIBHO B COOTBETCTBUU CO CIIMCKOM yUEOHUKOB JJIs
UCIIOJIb30BaHuUs B 00pa30BaTENbHOM IPOLIECCE HA MPEACTOALUINN yueOHBIN
rOJl, YTBEPKIECHHBIM IIPUKA30M JUPEKTOpA.
6.4. Ilopsanok BbIABICHUS W3/IaHUM BKIIOUYEHHBIX B «DenepaibHbli CIIHCOK
DKCTPEMHUCTCKUX MATEPUATIOBY:
* ©)KEHEJEIIBbHO MPOU3BOAUTE CBEPKY C aKTyaJIbHOW Bepcuern PenepanbHOro
CIINCKA DKCTPEMUCTCKUX MaTepHUaIOB 1o aapecy:
http://www.minjust.ru/nko/fedspisok
* JaHHbIE TIOJyYEHHBbIE B pe3yjibTaTe CBEpKH, (pukcupoBath B <«OKypHaie
OPOBEPOK IO OTCICKHMBAHUIO CIHCKAa HMH(POPMALMOHHBIX PECYpCOB,
3alpellEeHHbIX Ha TeppATopun PD».

7. IIpaBa, 0093aHHOCTH, OTBETCTBEHHOCTD.

7.1 JIupekTop NIKOJIBI:

. OTBEYAET 3a OpraHU3aNHWiI0 pPabOThI TO CO3MAHUI0 U CBOEBPEMEHHOMY
MONOJTHEHUIO OUOINOTEYHOTO (hOH/IA IITKOJIBHBIX YUYEOHUKOB,

. HaIpaBJIIeT NEeSITENLHOCTD IIeJarorun4ecKoro KOJIJIEKTHBA 10
GbOpMUPOBAHUIO Y YUAITUXCSI OEPEKHOTO OTHOIICHHS K YYCOHUKAM,

. npeaycMaTpuBaeT MeEpbl 10 COBEPIICHCTBOBAHHMIO ATOM paldOThl MpHU
TJIAHUPOBAHUH YI€OHO-BOCITUTATEIHHOTO MPOIIECCa Ha OYEPETHON yUeOHBIHN TOI;

. o0ecreunBaeT CUCTEMAaTUYECKU KOHTPOJIb 32 €€ BBITOTHEHUEM,

. W3/IaeT MPUKA3 O 3aMpeTe Ha paclpoCTpaHEHHUe, a TAaKKe XpaHEHHE B LEJAX

pacnpocTpaHeHUsl SKCTPEMUCTCKUX MaTepPUAIOB.
7.23aMecTUTeNIb JIUPEKTOpA IIKOJBI MO0 Y4eOHO-BOCHUTATENIbHOW paboTe, Mo
BOCIIUTATENBHON padoTe:

. €XKETOHO COCTABIISIET MEePEUYCHb YYEOHBIX MOCOOW, KOTOPHIE HE BOILIH B
3aKa3 Ha TIOJYYCHHE 3a CUET OI0/pKeTa W MpemIaraloTcs i MpUOOpEeTeHUs Ha
BHEOIOPKETHBIE CPEJICTBA,;

. pa3pabaThiBacT €AWHBIC TPEOOBAHHWS K YYalIUMCS IO HCIOJB30BAHUIO M
COXPaHHOCTH Y4EOHHUKOB.

. IPOU3BOJUT KOHTPOJIBHYIO CBEPKY C aKkTyallbHOW Bepcueil denepanbHOro
CIIUCKA SKCTPEMHUCTCKUX MAaTepUAJIOB,;

. JaHHBIC, TIOJIYYCHHBIC B PE3yJIbTaTe CBEPKH, KOHTpoiupyeT B «KypHame
IIPOBEPOK IO OTCIICKUBAHHUIO CITUCKA HH(POPMAIIMOHHBIX PECYPCOB, 3aMPEIIEHHBIX
Ha Tepputopun Poccuiickon denepanuuy;

. COBMECTHO C YYMTEJSIMH OCYIIECTBISET CHUCTEMATUYECKH KOHTPOJIb 3a
WCIIOJIb30BaHUEM B T€UEHHUE BCETO yUeOHOI0 roja yueOHUKOB, yUeOHBIX TTOCOOUI.
7.3 Yuurens 1-4 k1accoB, K. pyKOBOAUTENb 9-11KIaccos:

- OCYHICCTBJISIET HEOOXOAMMYIO pPabOTy C y4YallUMUCS U POIUTEISIMU TI0
BOCITUTAHUIO Y yUaluXxcsi 0epeKHOTO OTHOIICHUS K yueOHOM KHUTE,




- Y4acCTBYET B BbIJade (OHAMPYEMBIX YUCOHHKOB yYalIUMCS M OPTaHU3YIOT HX
BO3BpaT B OMOJIMOTEKY 1O OKOHYaHUHU y4eOHOI0 roja,
- KOHTPOJIMPYET COCTOSIHNE YYEOHUKOB B KJIacce;
- CIEST 3a TeM, YTOOBI MOCJIe OKOHYaHHUS YI€OHOTO Tofa YIeOHUKH, MMOIeKAIINE
PEMOHTY, OBLITM CBOEBPEMEHHO OTPEMOHTHPOBAHBI M CAAHBI YUUTEIO, KJIACCHOMY
PYKOBOHUTEITIO.

7.4.11leparor-6u61MoTeKaAps:

BEJCT y4eT MOCTYNHBIIECH ydeOHOU nutepaTrypbl (O yCTAaHOBICHHOW IS
IIKOJILHBIX OMOIHOTEK hopme);

o0OecrieunBaeT  NPaBWJIBHOE  XpaHEHHME W HECET  MaTepHaIbHYIO
OTBETCTBEHHOCTb 3@ COXPAHHOCTb LIKOJIBHOTO ()OHJA YUEOHUKOB;
OCYIIECTBJISIET KOHTPOJb 3a COJEP)KAHHWEM JIMTEPATypbl, NOCTyNAIOIIEH B
HIKOJIbHYI0 OMOJIMOTEKY Ha HaJIM4nue MaTepHalioB SKCTPEMHUCTCKOIO XapaKkTepa
IPU MOCTYIUICHUH HOBBIX M3aHHI;

JIOCTOBEPHOCTh MH(GOPMAIIMU O HANWYUHU B OMOIMOTEYHOM (POHJE TUTEPATYPhI
(mokymeHTOB), BKIIOUEHHBIX B DenepanbHBIi CHHCOK AKCTPEMHUCTCKHX
MaTeprajoB (He pexe OJHOrO0 pa3a B MECSII)

€KEHEJICNIbHO TPOU3BOJUTh CBEPKY C akTyajabHOW Bepcuer denepanbHOro
CIIMCKA IKCTPEMUCTCKUX MaTEpUaJIOB;

JaHHblE, TOJY4YEHHbIE B pe3yibTaTe CBEpKH, (¢ukcupoBarb B <« KypHaie
OPOBEPOK IO  OTCIACKHBAHUIO CIHUCKA HWH(POPMAIMOHHBIX  PECYpPCOB,
3anpeleHHbIX Ha Tepputopun Poccuiickont denepanymn»;

npenocrasiisieT COBETy MIKOJBI €XKEroAHO MH(OPMALIUIO O COCTaBe Y4eOHOTO
¢oHna OMONMOTEKM U TEPEYEHb JIMTEPATYpbl IO KJaccaMm, KOTOPYIO
HEO0OXO0IMMO MTPHOOPECTH;

He no3aHee 1 MapTa TeKkyllero roja rOTOBUT 3aKa3 Ha YYEOHUKU U yyeOHbIE
nocoOMsl C Y4YeTOM YHWCJICHHOCTH YYalllUXCS W COCTOSIHUEM COXPaHHOCTH
OoubnaroTeyHoro ¢hoHa yueOHUKOB,;

BeJeT paldoTy C ydallMMHUCSA MO OEpeKHOMY OTHOUICHHIO K IIKOJbHOMY
yueOHUKY;

oopMIISIET €XKEroHO MH(POPMAIIMOHHBIM CTEHA ISl YUALUXCS U POJUTEIIEH.

7.4.1.1legaror-on0JMoTeKapb UMEET MPABO:

Ha CBOOOJTHBIN JTOCTYN K HH(DOPMAIUH, CBI3aHHOM C PEIICHUEM TTOCTABICHHBIX
nepen OuOAMOTEKON 3amad, K 0Opa3oBaTENbHBIM IPOTpPaMMaM, Yy4eOHBIM
TJIaHaM, MIaHaM pabOThl YUPEXKICHUS U €T0 CTPYKTYPHBIX MOPA3CIICHUN;

Ha TOJACPKKY CO CTOPOHBI PETHOHAIBHBIX OPraHOB OOpa3oBaHUS U
aIMUHUCTpAIMK 00IIe00pa30BaTeIbHBIX YUYPSKICHUH B JIeJ€ OpraHU3aIfH
ITOBBIIICHUS KBaJTU(UKALINH pabOTHUKOB OMOJINOTEKH, CO3JIaHus
HEOOXOJMMBIX YCIOBUH ISl X caMOOOpa30BaHUs, a TakkKe IS 0OecreueHus
WX y4acTHs B padOTe METOAMYECKUX 00ObEAMHEHNN PAOOTHUKOB OMOINOTEKH, B
HAayYHBIX KOH(EPEHIMsX, COBCIIAHMSIX M CEMHHApax II0 BOMpOcaM
OuOJIMOTeUYHO-UH(DOPMALIMOHHON pabOTHI;

Ha yJacTue B paboTe 00IIeCTBEeHHBIX OPTaHU3aINHT;



* Ha aTTECTAIMI0O TNPUMEHUTEIBHO K  TOPANKY, MPEIYCMOTPEHHOMY
COOTBETCTBYIOIIMMUA HOPMATUBHBIMU akTamMu Poccuiickon denepanuu;

* Ha BCE BHABl JBIOT IS PAOOTHUKOB OOpa30BaHHS M KYJIbTYpPhl U
JOTIONTHUTENBHYIO ~ OIUIATy  TPyAQ, MPEIyCMOTPEHHYIO  JIEHCTBYIOUTUM
3aKOHOJAaTEeIbCTBOM PD;

* Ha eXETOJIHBIA OTIYCK B 56 paboumx MHEH B COOTBETCTBUU C KOJUICKTUBHBIM
JIOTOBOPOM HJIM MHBIMU JIOKQJIbHBIMHA aKTaMH YUPEKICHUS;

* Ha IpeACTaBlIieHHE K pa3IudyHbIM (opMaMm MOOIIPEHMs, HarpajgaM U 3HAKaM
OTJIMYMS, IPETYCMOTPEHHBIM JJIs1 pAOOTHUKOB 00pa30BaHUS U KYJIbTYPHI.

7.4.2 Ilenaror-6m0JMOTEKaph HECET OTBETCTBEHHOCTD.

e coOmIoaeHHuE TPYOBBIX 00513aHHOCTEN, pETrIIaMEHTHUPYEMBIX
3akoHoAaTenbCcTBOM Poccuiickon ®enepaumu 0 TpyAe U KOJUIEKTUBHBIM
JIOTOBOPOM JAHHOTO 00111€00pa30BaTeIbHOTO YUPEKACHUS;

*  BBHINIOJIHCHHE 33/1a4, IPETyCMOTPEHHBIX HacTosmuM [lonoxeHuem;

* COXpaHHOCTh OHMOMMOTEYHBIX (OHIOB B TOPSAKE, MPETYCMOTPEHHOM
JEeUCTBYIOIUM 3aKOHOIaTEILCTBOM,

* CcoIepXaHWUE JUTEPATYphl, MOCTYMAIOIIEH B MIKOJIBHYIO OMOIMOTEKY Ha
HAJIMYME MaTEePHAIOB IKCTPEMHUCTCKOTO XapaKTepa MPH MOCTYIJICHUU HOBBIX
W3aHNH,

*  JI0OCTOBEPHOCTb HH(POPMAIMH O HATMYUU B OMOIHOTEYHOM (POHJE JIUTEPATYPhI
(moKyMeHTOB), BKJIIOYCHHBIX B DelepanbHbIi CIUCOK 3KCTPEMHUCTCKHUX
MaTeprajoB (He pexe OJHOro pa3a B MECHII).

8. Opranm3anusi M ynpasJjeHue, IITAThI.

8.1.bubnuroreka OTKphIBaeTCS MNpU HAIMYMM  TepBOHaydajdbHOTO  (PoHIa,
CTaOMJIBHOTO HMCTOYHHMKA (DMHAHCHUPOBAHUS, COOTBETCTBYIOIIMX CAHUTAPHBIM
HOpMaM TIOMEIIEHUsT U O00OpYyJIOBaHUA, a TaKXKe IITATHOW eJIMHMIIbI-
OTBETCTBEHHOM 32 COXPAHHOCTh (POH/IA U 0OCITYKMBAHUE YU TATEIIEH.

8.2.PykoB0oCTBO OMOJIMOTEKON M KOHTPOJIb 3a €€ JeATEIIbHOCThIO OCYIIECTBIISET
pykoBoauTenb  yupexaeHus. OH  yTBepKJaeT  HOpPMAaTHUBHbIE U
TEXHOJIOTMYECKHE JIOKYMEHTHI, IUIAHBI M OT4YeThl O pabore OMOIMOTEKH,
JOJDKHOCTHBIE ~ OOSI3aHHOCTH ~ PaOOTHUKOB W JIpyrue  JOKYMEHTHI,
pETIaMEeHTUPYIOIIHE NeITEIbHOCTh OMOINOTEKH, KOTOPHIE COTIIACOBBIBAIOTCS C
ydpeauTeneM — o0pa30oBaTeIbHOTO  yUPEXKACHHS. PyKOBOAWTENbh  HECET
OTBETCTBEHHOCTh 32 BCE CTOPOHBI JCSITEIHHOCTH OMOIMOTEKH W, B TIEPBYIO
odepenb, 3a KOMIUIEKTOBAHWE M COXPAaHHOCTh e (oHma, 3a KaduecTBO
nH(popMaIIMOHHO-O0UOINOTpaduIEecKOoro U OMOIMOTEUHOTO OOCITY)KUBAHUA, a
TaK)Ke co3/laHne KOM(POPTHOU MHPOPMALIMOHHOM Cpe/Ibl JIJIsl YUTATEIEH.

8.3.Psan  yHkumii ynpapieHuss OUONMOTEKON JENETHPYETCS PYKOBOJUTEIEM
MITaTHOMY paOOTHUKY OMOJIMOTEKH — Ieaarory-0noInoTeKapro.

8.4.3a opranuzaiiuio paboThl U Pe3yJbTaThl ACATEILHOCTH OMOJIMOTEKH OTBEUYAET
negaror-Oon0anoTekapb, KOTOPBIM  SIBIIIETCS  WJIEHOM  IEJaroru4eckoro
KOJUIEKTHUBA, BXOAUT B cocTaB Iemaroruueckoro coeta MbOY « COIII Ne 54
r.UensOuHCcKa».



8.5I'010BOM MIaH W TOMOBOM OTYET O PabOTe YTBEPKAAECT TUPEKTOP IIKOJIBI.
OCHOBHBIE HAMPABIIEHUS U UTOTH PAOOTHI OMOTUOTEKH AOBOJSATCS IO CBEACHMUS
POAUTEILCKOM  OOIIECTBEHHOCTH. ['070BOM IIaH paboThl OUOIMOTEKU
SBJIIETCS YaCThIO OOIIET0 TOJ0BOTO MJIaHa PabOThl YUPEKICHUS.

8.6.'paduk paboOTHl OMONMOTEKM YCTAHABIMBACTCS B COOTBETCTBHUU C
pacniucanveM pabOThl yUpexIeHHUs, a TakkKe IMpaBUiIaMd BHYTPEHHETO
TPYJIOBOTO pacnopsiaka. JIBa yaca pabouero JHs BbIAEISETCS Ha BBIMOJHEHUE
BHYTpUOHOINOTEYHON PaOOTHI.

8.7 Pa3mep omnatel Tpyaanenarora-ouoImoTeKaps, BKIOYas JOIUIAThl M Hag0aBKU
K JIOJDKHOCTHBIM  OKJIaJlaM, yCTAHABJIMBAETCS B  COOTBETCTBHUH  C
JEUCTBYIONTUMHA HOPMATUBHBIMU TPABOBBIMU  JIOKYMEHTaMH C yYE€TOM
00BEMOB U CJIOKHOCTHU PadoT.

8.8Ilenaror-6ubamorekaph MOJJICKUT ATTECTAIIMM B COOTBETCTBUU C TOPSIKOM,
YCTaHOBJIEHHBIM IIPABUTEIBLCTBOM Poccuiickont Denepannm.



