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HOJIOKEHUE O BUBJIMOTEKE MBOY «COLI Ne 54 r. Yeasi0Ouncka»

1. OO01IHMe MoJI0KeHU .

1.1.Tlonoxenne o Oudbmuoreke MBOY «COII Ne 54 r. YensOuncka»
pa3paboTaHO B COOTBETCTBHUHM C ['paxkiaHCcKuM KojiekcoM P®D, denepanbHbIM
3akoHOM «O0 oOpaszoBanuu B Poccuiickoit ®eneparun» No 273-O3 ot
29.12.12 r. (c usmeHeHussMu ), 3akoHoM P® ot 29 nexabps 1994 r. Ne 78-D3
«O OubmmoreynoM aene»; DenepanbubiM 3akoHoM P® ot 25.07.2002 r. N
114-®3 «O mnpOTUBOJACHCTBUM SKCTPEMUCTCKOM ACSATENBHOCTH» (ped. OT
28.12.2022 r.); «llopsakom ydera HOKYMEHTOB, BXOJASAIIUX B COCTaB
OuOIMOTEYHOTO (POHAA», YTBEPKAECHHBIM MpHUKa3oM MuHUCTEpCTBA
KyabTypsl P® ot 08.10.2012 r. Ne 1077; ®enepalbHbIM 3aKOHOM OT
29.12.2010 r. Ne 436-®3 (pen. ot 28.04.2023 1.) «O 3amute AeTed OT
uH(pOpMaLMY, MPUUYMHSIONIEH Bped UX 3I0pOBbIO M pa3BUTHIOM, [Ipukazom
MunucrepecTBa TpyAaa U colMaibHOM 3ammrtbl Poccuiickoit ®enepanmu OT
10.01.2017 Ne 10 «OO yTBepkIeHUH TPOGHECCHOHAIBLHOIO CTaHAapTa
"Crnenmanct B obnmactu  BocnuTaHus»; I[lpukazom  MuHucTtepcTBa
obpaszoBanus U Hayku YemsOmnckoit obmactu ot 20.07.2018 r. Ne 01/2231
«O6 ytBepxknennn KoHIenuyu pa3BUTHS MIKOJBHBIX  WH(OPMAIIMOHHO-
OUONMMOTEYHBIX LIEHTPOB B YensOMHCKOW 00IacTH», yCTaBOM IIKOJBI U
MoJIoKeHreM o mKoJbHOoH 0nonnoreke MBOY «COIII Ne 54 r. UensOuHCKa,
YTBEPXKIAECHHBIM JTUPEKTOpOoM MKOoIbl U YcrtaBom MBOY «COII Ne 54
r.UensOuHckay.

1.2.Ilonoxxenne o OMOIMOTEKE BCTYNMAeT B CHIIY IIOCJIE €ro YTBEPKIACHUS
JTUPEKTOPOM 00111€00pa30BaTEIHHOTO YUPEKICHUS.

1.3. desarenpHocth OmOMMOTEKM MBOY «COIIl Ne 54 1. YenssOuncka» (manee -
OMOJIMOTEeKa) OpPraHM3yeTCs M  OCYIIECTBISETCS B COOTBETCTBUU C
POCCUHCKAMH KYJIBTYPHBIMHA B 00pa30BaTeIbHBIMUA TPAAULIAAMH, & TAKKE CO
CIIO)KMBIIMMHUCA B  OOIIECTBE HJCOJOTUYECKUM U  MOJUTHYECKUM
MHOTOOOpazuem. (OOpa3zoBartenbHas U NPOCBETUTENbHAS  (YHKIUU



OonbnmuoTexkn 0a3MpPyIOTCS HA MAKCHMAJIbLHOM HCIIONIB30BAaHUU JTOCTHUKEHUUN
00IIe4YeIOBEYECKON KYIbTYpPHI.

1.4.bubnuoreka SABIIACTCS CTPYKTYPHBIM noJipa3JieJIeHUEM
obmeoOpazoBarensHoro yupexaenus MbOY «COILL Ne 54 r. Yensiounckay.

1.5.bubnmuoreka gocTynmHa U OecruiaTHa JUIs TOJB30BaTENCH: ydaIuxcs,
yuuTteneH, negaroruueckux u apyrux paboraukoB MBOY «COII Ne 54 r.
UYensOuHckay.

1.6.Ilopsimox moctynma kK OuOIMOTEYHBIM (OHIAM W JAPYrod OMOIMOTEUHOMN
uH(pOpMaIK, MEePEYCHh OCHOBHBIX YCIYT M YCIOBUS MX TPEIOCTABICHUS
oubnuoTexoit onpenensrorcs [IpaBuinamu noab30BaHus OMOIMOTEKOM.

1.7.Tlopsimox yuera OuOmuoTedHoro ¢GoHAa YYCOHHKOB OCYIICCTBISIETCS B
cooTBeTcTBHUH C «HCTpyKIHEH 00 yueTe 6ubmmoTednoro Gponma OnOIMoTeK
00pa30BaTEIbHBIX YUPEKIACHUID.

1.8.bubmmoreuynsbiii HOH] MIKOIBHBIX YU€OHUKOB YUUTHIBACTCS OTICIBHO. YUeT
OubmMoTeyHoro (oHjaa YYEeOHHKOB OTPaKaeT IMOCTYIUICHHE YYEOHUKOB B
dbonxa, BeIObITHE U3 (POHIA, BENTUYUHY BCEro (DOHIA yU4EOHHUKOB M CITYXKHUT
OCHOBOH JIJ1s1 oOecrieueHnsi coXpaHHOCTH (oHAa YyYeOHUKOB M KOHTPOJIS 3a
HAJIMYHUEM U JIBUYKEHUEM YY€OHUKOB.

1.9.Vuer OubGmuoreyHoro ¢GoHAa NIKOJBHBIX YUYEOHHUKOB OCYIIECTBIISETCS
nokymeHtamu: «Kaura cymmaphHoro yuera», «Kaprtoreka  yuera
yueOHUKOBY», «KapTroTeka ydeTa MHOTOIK3EMIUIAPHOW JIATEpaTypb» (C
PerncrpanMOHHOW KHUTOM  YYETHBIX KAapTOYEK MHOTO3K3EMIUIIPHON
JUTEPATYPHI).

1.10. VYuery mojajiexxat Bce BUJIIbI yU4€OHOW JUTEpaTypbl, BKIIOUEHHBIE B
OubMoTeuHbIN HOHI.

1.11. MBOY «COHI Ne54 r. YensOuncka» QopMupyer OUOIMOTEUHBIN
dbona y4eOHON JUTEepaTyphbl, OCYIICCTBIISIET YUET YUYCOHMKOB, BXOMSIIUX B
JTaHHBIM  (oHA, obecrneurMBaeT HMX COXPAaHHOCTh M HECEeT 3a HEero
MaTepHaIbHYIO OTBETCTBEHHOCTbD.

1.12. bubnuoteunbiii poH yueOHOM JAUTEPATYypPhl €KETOMHO MOTOIHIETCS
HEOOXOMUMBIMU  y4YeOHUKAMH, KOJMYECTBO  KOTOPBIX  OMpEIesieTcs
NOTPEOHOCTSIMU YYaCTHUKOB 00pa30BaTEILHOTO MPOIecca U KOMIUIEKTYETCS
B COOTBETCTBUU C (enepalbHBIMUA TEPEYHSIMU YUYEOHWKOB M YYCOHBIX
nocodbuii ¢ onopoi Ha oOpazoBaTebHbIE MPOrPaMMBbI 1IKOJBI. Kak mpaBuiio,
y4eOHUK MCTOJB3YETCs HE MEHee 5 JIeT.

1.13. B mkoneHoM Oubmmoreke MBOY «COHI Ne54 r. YensOunckay»
OTCYTCTBYET nocTyn K MHpopmarmoHHbIM pecypcam MHTepHEeTA.

2. ITopsanoxk npoBepku 0u0IHOTEYHOTO POHIA

2.1. [Topsimoxk BBIABICHUSA W3AaHUM, BKIIOYEHHBIX B «DenepanbHbIN
CITUCOK 3KCTPEMUCTCKUX MATEPUAIIOBY, OCYLIECTBISIETCS B COOTBETCTBUU CO
cratbeit 13 ®denpepanbHoro 3akoHa P® «O npotuBoaercTBUU

KCTpeMUCTCKOU aestenbHocTH» oT 25.07.2002 1. Ne 114 B penmakuum 28
nekaopst 2024.



2.2. B Teuenne yueOHOTO rona, B aBrycTe (Ha Hayajao y4eOHOTro roja) u
deBparne, ocymecTBisieTcss TmpoBepka ¢GOHAA Ha MpPeaIMET HaJTudHs
JIOKYMEHTOB AKCTPEMHUCTCKOTO COJIEP>KaHMsI HA OCHOBE CBEPKH (MPOBEPKHU)
UMEIOIUXCS B (DOHJIE ¥ MOCTOSHHO MOCTYNAIOMUX T0KyMEHTOB ¢ DCOM.

2.3. Ha ocHoBe mnpoBepku COCTaBIsAETCS aKT CBEPKUA (IIPOBEPKH)
umeromuxcs B Gpouae oubmmoreku qokymeHToB ¢ ®COM (Ilpunoxenue 1).
K cBenenuto -n10 2024 rojga JaHHBIE MOJYYEHHBIE B PE3YyJIbTATE CBEPKH,
exeMecauyHo (pukcupoBanmuch B «XKypHane MpOBEpKHU MO OTCIECKUBAHUIO
cnucka WH(OPMALMOHHBIX PECYPCOB, 3alpEHICHHBIX Ha TEPPUTOPUU
Poccuniickon @enepanum».

2.4. AKTBI pErucTpupyroTcs B «JKypHa perucrpanud axkTOB CBEPKHU
(mpoBepku) 6ubmmoteunoro Gouga MbOY «COILl Ne54 r. Yensibuncka)» ¢
®denepanabHbIM CIIHUCKOM 3KCTPEMUCTCKUX MaTepuanioBy (IIpunoxenue 2).

2.5. B cnyuae oOHapyXeHHS HCTOYHUKOB MH(OpPMAIUU IKCTPEMUCTCKON
HaIPaBJICHHOCTHU, JIaHHbIE W3JaHUs U3bIMAIOTCS W3 (HOHAA U CIHUCHIBAIOTCS
(ITpunoxxenne 3). Bemade mnonb3oBaTeNsiM OMOJMOTEKM HaWJIEHHBIC
MaTepHuabl HE TIOJIIeXKAT.

2.6. B mikonpHO#M OuOMMOTEKE XpaHUTCS O(DUIIMAIBHO OMYOIMKOBAHHBIN
®COM B nevyaTHoM U 3JeKTpoHHOM Buje. [lenaror-oubdianorexaps He pexe
OJTHOTO pa3a B Mecsll, Ha OCHOBE CIIOLIHOTO MPOCMOTPa OTCIEKUBAET BCE
oOHOBJeHUs, BKIoueHHble B DPCOM, pacnevarsiBaer, (UKCUPYET B
«KypHane  axTyanu3aluud  CIOHCKa  OKCTPEMHUCTCKUX  MaTepHAIIOBY
(ITpunoxxenrie 4) U CBOEBPEMEHHO MH(OPMUPYET O HUX AJIMHHHCTPALIUIO
o01ieo0pa3oBaTeabHON OpraHU3aluy.

2.7. Paz B Mecdll npou3BOAUTHE CBEPKY C aKTyaJlbHOW BEpCUEH
«DenepaabHOTO CIUCKA IKCTPEMHUCTCKUX MaTepUaIoBy.

3. 3a1a4M ¥ OCHOBHbIE HANPABJIEHNS PA0OTHI HIKOJLHO OMOIHOTEKH.

3.1.1adopMaIimoHHO-TOKyMEHTAIbHOE 0OecTeueHrue 00pa30BaTeIbHOTO Mpoliecca
yUpeXIeHusT M camMooOpa3oBaHUS JETEH, MEeNaroroB W APYTUX KaTeropui

YUTATENEN.
3.2.Co6monenue BeimoaHeHus [lopsinka npoBepku OubmmoredHoro Gpouaa. houaa
3.3. ®opMupoBaHue nH(dOpMaITMOHHO-0MOIoTrpaduaecKoit KYJbTYPBI

IIKOJIbHUKOB Yepe3 00yueHUE MOTh30BAHUIO0 KHUTOM.
3.4. CoBepIICcHCTBOBAaHNWE  TPAAMIIMOHHBIX W HETPAIUIUOHHBIX  (hopm
WHUBUTyaJIbHON U MacCOBOM PaOOTHI.
3.1. [loBrIIeHHE YpOBHS OMOIMOTEYHOTO u nH(pOpMaITMOHHO-
oubnmuorpaduueckoro 00CIy>KHBaHUS MTKOJIHBHUKOB U TIEJaroroB.
3.2.®opMupoBaHue OUOIMOTEYHOTO (OHIA B COOTBETCTBUU C Yy4EOHBIMHU
nporpammamu, ucnoiibzyeMbiMud B MBOY «COILIl Ne 54 r. YensOunckay.
3.3. bubnuoreka KOMIUIEKTYET YHUBEPCAJIbHBIN M0 OTPACIEBOMY COCTaBY (hOH]T
y4eOHOM, XYHO0KECTBEHHOW, CIIPABOYHOM, HAYyYHO-TIOMYJISIPHON JIMTEPATypHI,
Hay4YHO-TIEIarOrM4YECKOH, METOAUYECKOM, CIIPaBOYHOM JUTEpaTypHl,



MEPUOTNYECKAX W3JAHUN I TeAarorudeckux paboTHUKOB, MPodeccCHoHanbHON
JUTEPATYPHI 11T OMOIMOTCUYHBIX paOOTHUKOB. HemomycTrMo Hamu4msi, XpaHCHHS,
pacrpocTpaHeHus B poHIe OMOINOTEKH SKCTPEMHUCTCKHUX MaTepHaIOB.

3.4. ®ona OMOIMOTEKHM COCTOUT W3 KHHT, MEPUOJUYECKUX H3JIaHUM, OpOIIIOp,
HETPAJUIIMOHHBIX HOCHUTCJICH WH(OpMAIUU: ayJaHo-BHJICO M KOMIIBIOTEPHBIX
cpencTB 00yueHus 0e3 mocTyma K MHTepHery.

4. O0cay:KuBaHUe YNTATENel B pe:KNMax a00HEeMeHTa M YNTAJBLHOI0 3aJ1a.

4.1. IIpenocraBienue nH(GOpPMaITMOHHO-0UOIHOorpaduIecKux U
oubnuoteunsix yciyr, Muadopmarmonno-oubmmorpaduaeckoe o0CITy)KMBaHUE
y4Yaluxcs, Ie1aroroB, poauTesieil, KOHCYJIbTUPOBAHUE YUTATEICH MPH MOUCKE
U BBIOOpE KHHI, TMPOBENCHHWE C YyYallUMHCS 3aHATUAN, HAIMpPaBICHHBIX Ha
BOCITUTAHUE KYJIBTYpPbl U TBOPYECKOTO UTCHUS, MPUBUTHE HABBIKOB U YMEHUU
noucka uHpopmaiuu.

4.2. AHanuThyeckas M MeToAMYecKas paboTa IO COBEPUICHCTBOBAHHIO
OCHOBHBIX HAaNpaBJICHUN NEATEIbHOCTH OHUOIMOTEKH C II€JIbI0 BHEIPEHMUS
HOBBIX MH(GOPMAIMOHHBIX ¥ OMOJMOTEYHBIX TEXHOJIOTHM, OpraHU3allMOHHBIX
¢dbopM u METOA0B PabOTHI.

4.3. Opranuzanus b depeHInpoBaHHOTO, MEePCOHUPUITUPOBAHHOTO
0OCITy’)KHBaHUS YNTATENIeH C MAKCUMAIBHBIM YIETOM HHTEPECOB MOIB30BATEIS.

4.4. Benenne ydeTHOW JOKyMEHTauuu 10 OuOaMoTeyHOMY (OHIY H
0OCITy’)KHBaHUIO YATATEJICH B COOTBETCTBUU C YCTAHOBICHHBIM MOPSIKOM.

4.5. [Momynsipuzanmst ~ AUTEpaTypel €  TOMOINBIO  WHIUBUAYATbHBIX,
TPYIIOBBIX U MacCOBBIX (hopM paboThl (Oecell, BBICTaBOK, OMOIHOrpapuueckux
0030pOB, YUTATEIBCKUX KOH(EPEHIUH, JINTEPATyPHBIX BEUEPOB, BUKTOPUH H
Jp.).

4.6. [ToBpiieHNEe KBAM(pUKAIIUKA COTPYIHUKOB, CO3JIaHWE YCIOBUM JJII HX
camo00pa3oBaHus U MPOPECCHOHATIEHOTO 00pa30BaHMS.

4.7. OO6ecnieueHre COOTBETCTBYIONIETO CAHUTAPHO-TUTHEHUYECKOTO PEeKUMa
U OJIarOTMPUATHBIX YCIOBHH 711 00CITY>KUBaHUSI YU TATEIICH.

4.8. VYyacTtue B paboTe BEJJOMCTBEHHBIX, MEKBEIOMCTBEHHBIX OMOIMOTEUHO-
WHOOPMAITMOHHBIX ~ OOBEIMHEHWM,  acCOIMAaIlfii,  B3aUMOJCUCTBHE  C
OuOMuMoTeKaMu  peruoHa ¢ UeIbl0  3(PGEKTUBHOTO  MCIHOJb30BaAHUSA
OMOTMOTEUHBIX PECYPCOB.

4.9. N3ydeHne  COCTOSIHUS ~ YUTATENbCKOTO  cmpoca  (CTENEHH  €ro
VAOBJIETBOPEHUsI) C Ieibl0  (OPMHUPOBAHMS  ONTHUMAJIBLHOTO  COCTaBa
oubnuoTeuynoro GoHxa.

4.10. Cucremarnyeckoe UWH(POpMUpOBaHHE  YMUTATENEd O  JICSITEIBHOCTH
ONOTNOTEKH.

4.11. Opranuzamnus paboThl IO COXPAHHOCTH OMOIMOTEYHOTO (POHA.

5. Y4er ¢ponna yueOHOM JIUTEPATYPHI.

5.1. Kyuebnomy poHIy OTHOCSTCS:



- BCE yUCOHUKU;
- yueOHbIe TOCOOuS;
- opdorpaduyueckue CiIoBapu;
- COOpHUKY yNpa)XHEHUH U 3ajady;
- IPAKTUKYMBI;
- KHUTY JJIs1 YTE€HUS;
- XpECTOMATHH.

5.2. VYuer yueOHUKOB ocymiecTBisiercss B «KHure cyMmmapHoro yuera
yaeonukoB» (KCY) KCVY Beaercs B 3-X "acTsx:
1 gactp. [loctymienue B ¢hoHz.
[Tocne momyueHuss y4eOHUKOB 3amMChIBAETCS oOOIIee KOJIMYECTBO U HUX
CTOMMOCTb, C 00A3aTEIbHBIM YKa3aHHEM HOMEpPA U JaThl COMPOBOAMTEIHHOIO
nokyMeHta. Homep 3anucu exerogno HaunHaercss ¢ Nel m muer mo mopsaxky
MOCTYTUJICHUH.
2 4acTh. BeiObITHE U3 (hoHIA.
3anuchIBalOTCS HOMEpA aKTOB Ha CIHMCAHHWE YYEOHHKOB C YKa3aHHUEM JaThl
YTBEPXKACHUS aKTa M OOLIEr0 KOJMYECTBA CIIMCAHHBIX YYEOHHKOB Ha OOIIYIO
cymMy. Hymepanus 3amucu o BBIOBIBIIMX M3JAaHMAX M3 TrojJa B TOA
IIPOJOJIKAETCA.
3 yactb. MToru yuera nBuxeHus: poHa.
3anuchIBalOTCA MTOTH JIBHJKEHHSI (oHAa Y4YeOHHMKOB: OOIIEe KOJIUYECTBO
NOCTYNHUBIIUX YYEOHUKOB 3a TEKyUIMd roi, Ha cymmy. OOIiee KOJUYEeCTBO
BBIOBIBIIMX YYEOHUKOB 3a TEKyIIUM roj, Ha cymmy. OOIiee KoJU4eCTBO
y4eOHUKOB, COCTOSIIMX Ha | stTHBaps MOCIEAYIOIIETo rofa, Ha CyMMYy.
KCY no ydyeObHMKaM XpaHUTCSI B OMOJIMOTEKE TOCTOSHHO.

5.3. HMunuBumayaneHbIA (TPYNIOBOI) ydYeT YyYeOHHKOB OCYIIECTBISETCS B
«KapToTreke yueTa MHOTO3K3EMIUISIPHOM JINTEpATypbD» HA KapTOUYKaXx.
Ha xaptouke yka3bIBaeTcs: AaTa 3alucH, MOCTYNUJIO, IIeHa, BEIObUIO, COCTOUT,
HOMED aKTa WJIM HAKJIaJHOM, OTMETKA O IPOBEPKE, IPUMEUYAHUE.
Ecnn yd4eOHUK MOCTyNaeT HEOJHOKPATHO M HE HMMEET OTIMYMs, KpoMe roja
W3JIaHHS U LIEHBI, TO BCE MOCTYIUICHHS 3aHOCSTCS Ha €AUHYIO KapTouky. Eciu
e B yueOHUKE BHECEHBI JOTOJHEHUS U M3MEHEHHs , TO Ha HEro 3aBOJUTCS
HOBAsl KAPTOUKa.
Kaprouku paccTaBisitoTcsi B YYETHYIO KAapTOTEKy IO Kjaccam, a BHYTpPHU
KJIACCOB MO MpeaMeTaM U 1o andaBuTy (HaMuIvid aBTOPOB WIIK 3arjaBui.
Kaprouku Ha cnucanHeie yueOHuMkM u3 «KaproTeku yuera y4eOHHKOBY
M3BIMAIOTCS Cpasy e MOociie NOAMUCAHUS aKTa O BHIOBITHH.

5.4. B3aMeH yTepsHHbBIX WJIM UCHOPYEHHBIX YYCOHMKOB MPUHUMAIOTCSA APyrHe
KHUTH, HEOOXOUMBIE IIIKOJIE, WJIA TaKOH K€ YUeOHUK.
Y4eOHUKH, yTepsHHbIE W TPHUHATHIE B3aMeH, yuuTbiBaloTcsi B «Terpanu
YTEPSHHBIX YYEOHHUKOBY.

5.5.  VYuer BoIOBITHS YUEOHUKOB.
Crnincanue yueOHHUKOB TPOU3BOIUTCS HE PEKE OJTHOTO pasa B TO/I.



Ha kaxnplii Bua cnucanus (BETXHE, YCTAPEBUIUE MO COACPKAHUIO, YTEPSHHBIE,
XMIIEHUE) COCTABJISIETCS aKT B 2-X JK3EMIUISIpax, KOTOPHIA MOAMKUCHIBACTCS
KOMHUCCHUEH U YTBEPXKIIaeTCA TUPEKTOPOM IIKOJIBI.
OauH HK3eMIULIp aKTa MOMJICKUT XpaHEHHI0 B OUOIMOTEKe, Jpyroii-
nepeaaeTcs Mmoj pacinucKy B OyXTralTepuio, KOTopas MPOU3BOJAUT CIUCAHUE C
OaslaHca IKOJIbI, YKa3aHHOW B aKT€ CTOMMOCTH YYEOHUKOB.
PekomeHnnyemble paHee CpOKH MCTIOJIb30BaHUS YUEOHUKOB U yU€OHBIX MOCOOMI
B IIpe/iesiaX S-X JIET CYUTAETCS OPUEHTUPOBOYHBIMH. Y UEOHUKH, HAXOASIIHAECS
B XOpOIIEM COCTOSIHMHM, MOTYT BBIJIABaTbCS YyYallUMCS I MOATOTOBKU K
’K3aMEHaM U K UCIOJIb30BaHUIO B KaOMHETAaX.

5.6. VYuer Bpigauu yueOHUKOB.
[Tenaror-6ubanorekaps BeIaeT yueOHUKH yautensMm 1-11 kimaccoB, KIIacCHBIM
PYKOBOJMTEIISAM.
Ceenenust 0 Bblaue Y4YeOHMKOB 3aHOcsTCs B JKypHanm ydeTa BbIgauu
Y4E€OHHUKOB IO KJlaccam.
Kak nmpaBuio, yueOHUKH BBIIAIOTCS y4alUMCs Ha roJl. Y YeOHHUKH, IO KOTOPBIM
oOyueHue BeETCA HECKOJIBKO JIET, MOTYT OBITh BbIJAHbl HA HECKOJIBKO JIET.

6. Mexann3m odecneueHusi yueOHOM JTUTEPATYyPOIl.

6.1. Mexanu3m obecriedeHus1 yaeOHOM TUTEepaTypOi BKITIOYAET B CEOS:
e UHBEHTApU3aIMl0  OUOMMOTEUYHbIX (OHIOB  y4eOHHKOB. PaboTHUKH
OMOJIMOTEKN aHATM3UPYIOT COCTOSTHUE OOecreueHHOCTU (QoHaa OMOIMOTEKH
y4eOHMKaMH, BBISBJISIOT ACPUIIUT, MEpPeaaroT pPe3yJbTaT WHBEHTAPU3AINH
3aMECTUTEN0  aupekTopa 1o  YBP, kypupyromeMy  HampaBieHUE
JeSITeIbHOCTH;
e popMupoBaHue crnHMcka Y4eOHMKOB M  Yy4eOHOW JHMTEpaTypbl Ha
IPEACTOSIINN yUeOHBIN IO,
e pazpaboTka U YTBEPKJICHUE HOPMATUBHBIX JIOKyMEHTOB,
pernamentupyromux aesareabHocTe MBOY «COIL Ne 54 1. YenssouHckay 110
obecrieueHnto y4eOHMKaMH B MPEACTOAIIEM yUeOHOM TOY:
e [IPHKA3 O HA3HAYEHUH OTBETCTBEHHOIO 32 00ECIIeYeHHs] yUeOHUKaMH;
eTIPHKA3 O pacmpenesieHny (PyHKIMOHATBHBIX 00s13aHHOCTEN paOOTHUKOB IO
opraHu3anud padoTbl MO Y4YEeOHOMY KHHMIOOOECIEYEHUI0 O0YyYaroluXcsl.
JlupekTop u3MaeT TMpHKa3 Ha OCHOBAHMU ITUKJIOTPAMMBI JESTEIBHOCTH
IIKOJIBI 110 BOMpOCaM o0ecredeHus: 00y4aromuxcsi yHeOHUKaMu U yYeOHBbIMU
IMOCOOUSIMU;
e[IPMKA3, YTBEPKIAIOLIMKA TMOpSAOK  oOecrieyeHuss y4yeOHMKaMU B
MPEACTOSIIEM YUeOHOM To/1y;
elIpAaBUJIa TIOJH30BAHUSA Yy4YeOHMKaMH U3 (QOHIAa Y4YEOHOU JUTEpaTyphl
OMOJIMOTEKH;
e uHQOpMUpPOBaHHE  OOyyarOUMXCA M  HMX  poauTened  (3aKOHHBIX
MPEACTaBUTENCH) O TIepeuHe YYCOHHKOB, BXONAIIMX B KOMIUICKT IS
oOyd4eHus B JaHHOM KJIacCe, O HATMYUU UX B OMOIMOTEKE;



e 0popmienue crteHaa k 20 Masg Ha TepuoA JIETHUX KaHUKYND s
oOydJaronuxcst 1 UX poAuTeNiel (3aKOHHBIX MPEACTaBUTENEH) CO CIHUCKaMU
y4eOHMKOB U JUJAKTHYECKMMM MAaTepHalaMH’ M IOPAAKOM OOecIedeHus
ydeOHMKaMH 00yYaroIuxcs B IpeacTosmeM ydeoHoMm roay. MHdopmarus,
pa3MellleHHass Ha cTeHjae, Ayonupyercs Ha odumuanibHoM caiite MBOY
«COIII Ne 54 r. YensOuuckay,
6.2. IIporecc pa®oThl 110 HOPMUPOBAHMIO CITUCKA YUCOHUKOB M YU€OHBIX MTOCOOMI
BKJIFOUYAET CIICAYIONINE ITAIbI:
epaboTa Tmemarorudeckoro KoJjuiektuBa ¢ DemepanbHBIM — MEpEeUHEM
y4eOHMKOB, PEKOMEH/JOBAHHBIX (IOMYIICHHBIX) K WCIOJb30BAaHUIO B
00pa30BaTENbHBIX YUPEKIACHUSIX;
e IOAITOTOBKA MEPEYHS yIeOHUKOB, TUTAHUPYEMBIX K UCIIOJIb30BAaHUIO B HOBOM
y4eOHOM TO11y;
e IPEJIOCTABIICHUE TEPEUHS YYCOHHKOB METOJUYECKUM OOBEAMHEHUSM Ha
COTJIaCOBAHUE;
e COCTaBJICHHE CIIMCKAa 3aKa3a Y4YeOHMKOB M Y4YeOHBIX IMOCOOWi Ha
cleAyroIui yaeOHbIN o,
e 3aKJIIOYEHUE JJOTOBOPA C TTOCTABIIMKOM O 3aKyIKe y4eOHOM JIUTEepaTyphI;
e IpuOOpeTEeHNE yueOHO IUTEpaTypHI.
6.3. OOs3arenpHble YyCIOBUA K MNpUOOpEeTaeMbIM ydyeOHHKaAM U Y4EOHBIM
OCOOUSIM:
e TOTTYCKACTCSl HMCIOJIB30BAHUE TOJIBKO YYEOHO-METOJIMYECKHX KOMIIICKTOB,
YTBEP)KICHHBIX U BBEJICHHBIX B JICHCTBUE MPUKA30M TUPEKTOPA, BXOSAIINX B
YTBEP)KJICHHBIE (efepalbHbIe TEepeYHH YUYCOHMKOB, PEKOMEHIOBAHHBIX
(momymieHHbIXx) MuHHCTEpCTBOM oOOpa3oBaHusi W Hayku Poccuiickoi
denepanyu K UCIIOJIB30BAHUIO B 00pa30BaTEIHLHOM IIPOIIECCE;
e IpuOOpETEHNE YUEOHUKOB U YU€OHBIX MTOCOOUI JJIsi 00yUarOIIMXCs,
BO3MOYKHO HCKJIIOYUTEIBHO B COOTBETCTBUU cO CITUCKOM yU4eOHUKOB JIJIs
UCITIOJIb30BaHUS B 00pa30BaTEILHOM IPOIIECCE HA MPEACTOSAIUN YUCOHBIH
rOJl, YTBEPKIACHHBIM MPUKA30M TUPEKTOPA.

1. IIpaBa, 00513aHHOCTH, OTBETCTBEHHOCTb.

7.1. JIupexTop MIKOJIbL:

o OTBEYACT 3a OpraHU3alMI0 PAOOTHI IO CO3JAHHUIO M CBOCBPEMEHHOMY
MOMOJHEHUIO0 OMOIMOTEYHOTO (POH]Ia IIKOJIBHBIX YYEOHUKOB;

o HaIpaBJIsaeT JCSATEITHHOCTD Nearoruaeckoro KOJUICKTHBA 1o
(GOpPMHUPOBAHUIO Y yUAITUXCSl OEPEIKHOTO OTHOIICHUS K YIeOHUKAM;

o MpeaycMaTpuBaeT MeEphl 10 COBEPIICHCTBOBAHUIO JTOW pPAaOOTHI TIpH
MJIAHUPOBAHUM Y4E€OHO-BOCIIUTATEILHOTO Mpoliecca Ha OUepeIHON yueOHbIN TOT;

o oOecIieynBaeT CHCTEMAaTHYECKHI KOHTPOJIb 32 €€ BBITOJTHCHUEM;

o U3IaeT TMpUKa3 O Ha3HAYCHUM OTBETCTBEHHOTO 3a O0OECIeUCHHE

yueOHUKaMU;




o M3/1aeT NPHUKa3 O 3alpPeTe Ha PacHpOCTPaHEHHUE, a TAK)KE XPaHEHUE B LENSIX
pacrpoCcTpaHEHUs SKCTPEMUCTCKUX MaTEpUAJIOB.
7.2. 3aMecTuTenb JMPEKTOpa IIKOJbl MO Yy4eOHO-BOCHUTATEIBHOW pabdoTe, Mo
BOCIIUTATENBHON padoTe:
o €XKETOJHO COCTaBJISIET MEpPEUYCHb YUYEOHBIX MOCOOMH, KOTOpPhIE HE BOILIM B
3aKa3 Ha TMOJyuyeHHe 3a cyeT OrKeTa W MpeuiaraloTcs AJisi MpUOOpEeTeHus Ha
BHEOIO/KETHBIE CPE/ICTBA;
o pazpabaThIBacT €AWHBIC TPEOOBAHMS K YYaIIUMCS IO HCIIOJIB30BAHUIO H
COXPaHHOCTH Y4€OHUKOB.
o KOHTPOJIUPYET PEe3YyJbTaThl CBEPKHU C aKTyaldbHOM Bepcueill denepanbHOro
CIUCKA SKCTPEMUCTCKUX MATEPUAJIOB;
o COBMECTHO C YYHUTEISIMH OCYIIECTBIISIET CUCTEMAaTUYECKH KOHTPOJb 32
UCII0JIb30BAaHUEM B TEUEHUE BCErO YUEOHOTO IoJla yYeOHUKOB, yU€OHBIX OCOOUH.
7.3. Yuutens 1-4 KIaccoB, K. pyKOBOAUTENH 5-11 Kaccos:
- OCYLIECTBJISIET HEOOXOAMMYIO pabOTy ¢ Yy4YalUMUCA W POJUTENSIMU IIO
BOCITUTAHUIO Y yUalIUXcsi 0epeKHOTO OTHOIICHUS K y4eOHOUM KHUTE;
- Y4acTBYET B BblJaue (OHAMPYEMBIX YUEOHHMKOB y4YalUMCS U OPTaHU3YIOT UX
BO3BpaT B OMOJIMOTEKY 110 OKOHYaHUM Yy4eOHOTO0 rojia;
- KOHTPOJMPYET COCTOSIHUE YYEOHUKOB B KJIACCE;
- CIEAT 3a TEM, YTOOBI OCJIE OKOHYAHUS Y4€OHOro rojia y4eOHUKHU, MOIJIeKalie
PEMOHTY, OBLITM CBOEBPEMEHHO OTPEMOHTHUPOBAHBI U CAAHBI YUUTENIO, KJIACCHOMY
PYKOBOJIUTETIIO.

7.4. Ilenaror-6ubanMoTeKaps:

e BEJIET ydeT MOCTYNMBIIEH y4eOHOW uTeparypbl (IO YCTAHOBJIEHHOW JUIs
IIKOJBHBIX OUOMOTEK (hopme);

e oOecrmeunBaeT  MPaBUIBHOE  XpaHEHWE W HECET  MaTepHAIbHYIO
OTBETCTBEHHOCTb 32 COXPAHHOCTb HIKOJBHOTO (POH/a YUeOHUKOB;

® OCYILIECTBISIET KOHTPOJb 3a COAECPKAHWEM JIMTEPATypbl, IMOCTYyHAKOUIEHd B
IIKOJBbHYIO0 OMOJIMOTEKY Ha HAJIMUKME MaTEPUATIOB SKCTPEMUCTCKOTO XapaKkTepa
MIPU TOCTYTUICHUU HOBBIX U3JIaHUI;

® COCTaBJSIET aKT CBEpKH (IPOBEpPKH) HUMEIoIUXcs B (oHae OuOIMOTEKH
JTOKyMeHTOB ¢ DCOM;

e peructpupyer akthl B JXypHane «peructpanuud akTOB CBEpPKH (IPOBEPKH)
oubnuoreunoro pouga MBOY «COIIl Ne54 r. YensOuncka)» ¢ enepaibHbIM
CIIUCKOM SKCTPEMHUCTCKUX MAaTE€pPUATIOBY;

® HE pexe OJHOr0 pa3a B MeCdAll, Ha OCHOBE CIUIOLIHOTO MPOCMOTpa
OTCJIC)KMBAET Bce OOHOBIEHHUs, BkiatoueHHble B DCOM, pacreuaTbiBaer,
¢bukcupyet B « KypHalie akTyanu3aiu CrmucKa SJKCTPEMUCTCKUX MATEPUATIOBY
17} CBOEBPEMEHHO uHbOpMUpPYET 0 HUX aIMUHUCTPALINIO
o01reo0pazoBaTenbHON OpraHu3alliu;

® C©)XKEHENEIIBHO MPOU3BOJNTH CBEPKY C AaKTyallbHOM Bepcuent denepanbHOro
CIIMCKA YKCTPEMHUCTCKUX MATEPHUAJIOB;




e mnpenoctapisieT COBETYy LIKOJBI €KEr0JAHO MHPOPMAIUIO O COCTaBe y4eOHOTO

¢onna OubIMOTEKM M TepeueHb JUTEpaTypsl IO KiaccaM, KOTOPYIO
HEO0OXO0IMMO MTPHOOPECTH;

He mo3gHee 1 Mapra TEKyIIero rojaa roTOBHUT 3aKa3 Ha YYeOHUKU U ydeOHbIe
noCOOHsI C YYETOM YHCJICHHOCTH YYAlllUXCS U COCTOSHUEM COXPAaHHOCTH
OoubnroTeyHoro GpoHaa yueOHUKOB,

BeJeT pPaldOTy C ydaluMHUCS MO OEpeKHOMY OTHOIICHHUIO K IIKOJIbHOMY
Y4eOHUKY;

e 0hOopMIIIET €XKETOJHO HHPOPMAIMOHHBIN CTCHT TS YIAIIUXCS U POTUTEIICH.
7.4.1. Ilegaror-on0JmMoTeKapb UMEET IPABO:

Ha CBOOOJIHBIN TOCTYM K HH(GOPMAITUH, CBI3aHHON C PEIICHUEM MTOCTaBICHHBIX
nepen OWMONMOTEKOM 3amad, K 0O0pa3oBaTelIbHBIM Iporpammam, y4eOHBIM
IJIaHaM, TIaHaM paOOThl YUPEKICHUS U €r0 CTPYKTYPHBIX MOAPa3ACICHUN;

Ha TOJACPKKY CO CTOPOHBI PETHOHAIBHBIX OpPraHOB OO0Opa3oBaHUS W
aIMUHUCTpAIIMK 00I1Ie00pa30BaTEIbHBIX YUPEKICHUM B JCiIe OpraHu3aIuu
MTOBBIIIICHHUS KBaJTU(DUKAITUH PabOTHUKOB OMOJINOTEKH, CO3JaHUs
HEOOXOJIMMBIX YCIIOBHH JUISI MX caMOOOpa30BaHMs, a TakKe JJIs1 0OecreueHUs
UX y4acTHs B pabOTe METOJAMYECKUX 00beTMHECHUN PAaOOTHHUKOB OUOINOTEKH, B
HAyYHBIX KOH(EPEHIMSX, COBEIMAHWAX ¢ CEMHWHapax II0 BOIpOcam
OnOIMOTEYHO-MH(POPMALIMOHHON paOOTHI;

Ha y4acTue B paboTe O0OIIECTBEHHBIX OpraHU3allnii;

HAa  aQTTECTAI[MI0O TMPUMEHUTEIBPHO K  TOPSAAKY, THPEIyCMOTPEHHOMY
COOTBETCTBYIOIIMMH HOpMaTUBHBIMU akTamu Poccuiickon denepanuu;

Ha BCE BHJBI JIIOT JJi1 PaOOTHUKOB OOpa3oBaHUS U KYJIBTYPHl H
JTOTIOTHUTENBHYIO ~ OIUIaTy  TPyAa, MPEAyCMOTPEHHYIO  JACHCTBYIOIIUM
3aKOHOJIaTeILCTBOM PD;

Ha €XETOIHBIA OTIMYCK B 56 paboumx MHEH B COOTBETCTBUHU C KOJUICKTUBHBIM
JIOTOBOPOM WJTM HHBIMH JIOKAJTbHBIMH aKTaMH YUPEKICHHUS,

Ha MPEJCTAaBICHUE K Pa3IMUYHBIM (opMaM IOOIIPEHUS, HarpajgaM M 3HaKam
OTJINYHS, PETyCMOTPEHHBIM JJIsI paA0OTHUKOB 00pa30BaHUS U KYJIbTYPHI.

7.4.2. Ilenaror - OMOIMOTEKAPH HECET OTBETCTBEHHOCTD:

coOuroieHne TPYZAOBBIX o0s13aHHOCTEH, perJaMeHTUPYEMBbIX
3aKkoHOoarenbCcTBOM Poccuiickorn ®Peneparuu 0 TpyAe U KOJUIEKTUBHBIM
JIOTOBOPOM JaHHOTO 001Ie00pa30BaTEIbHOTO YUPEXKICHNUS;

BBITIOJTHEHHE 3a]1a4, TPEIyCMOTPEHHBIX HacTosuM [lonoxxenuem;
COXpPaHHOCTh OWOMUMOTEUHBIX (OHAOB B TMOPSAKE, MPEAYCMOTPEHHOM
JEHCTBYIOIUM 3aKOHOIATEIbCTBOM;

COJICp’)KaHUE JIUTEPATypbl, IOCTYMAIOMEH B HIKOJbHYIO OHOJIMOTEKY Ha
HAJIMYUE MaTEpHaJIOB SKCTPEMHUCTCKOTO XapakTepa MPH MOCTYIUIEHUH HOBBIX
W31aHUM;

JIOCTOBEPHOCTh MH(OpMAIMK O HaTU4YUK B OMOIMOTEYHOM (DOHAE JTUTEPATYPhI
(TOKyMEHTOB), BKJIIOYEHHBbIX B DeaepanbHbI CIUCOK 3KCTPEMUCTCKUX
MaTepHalioB (HE peke OJHOrO pas3a B MECHI).



2. Opranusanus 4 ynpapJjeHHe, IITAThI.

8.1. bubnmoreka OTKpbIBaeTCA TP HAIWYUM  TMEepBOHadanbHOro  (PoHma,
CTaOMJIBHOTO WCTOYHWKA (PMHAHCHUPOBAHWSI, COOTBETCTBYIOIINX CAaHUTAPHBIM
HOpMaM TIOMEIICHHWS W OOOpYyIOBaHWSA, a TaKXe INTAaTHOW €IWHMIIBI-
OTBETCTBEHHOM 32 COXpaHHOCTh (hOH/A U OOCITy)KHMBaHUE YNTATEICH.

8.2. PykoBOACTBO OMONMMOTEKON W KOHTPOJIb 33 €€ AeATEIHbHOCTHIO OCYIICCTBIISET
pykoBoauTenb  yupexaeHus. OH  yTBEpKJIaeT  HOPMATUBHBIE U
TEXHOJIOTUYECKHE JIOKYMEHTBI, IUIaHbI M OTYEThl O paboTe OUOIMOTEKH,
JOJDKHOCTHBIE ~ OO0SI3aHHOCTH ~ paOOTHUKOB W JPYrMe  JOKYMEHTHI,
periaMeHTUPYIONIUE AESITEIIbHOCTh OMOIMOTEKH, KOTOPhIE COTIIACOBBIBAIOTCS C
ydpeauTeneM — o0pa3oBaTeIbHOTO  yupekaeHus. PykoBoauTenb  HeceT
OTBETCTBEHHOCTh 32 BCE CTOPOHBI JIEATEILHOCTH OMOJMOTEKH U, B TEPBYIO
ouepesb, 3a KOMIUIEKTOBAaHHE W COXPAaHHOCTh ee¢ (OoHAa, 3a KadeCTBO
UH(}OpPMAIMOHHO-0MOIMorpaduueckoro 1 OUOIMOTEYHOrO OOCITYKUBaHUS, a
TaK)Xe co3/laHne KoM(pOpPTHOU HMHPOPMALMOHHOM Cpebl ISl UATATENEH.

8.3. Pan ¢yHkuumit ynpaBneHuss OUONMMOTEKON Jenerupyercss pPyKOBOAUTEIEM
HITATHOMY paOOTHUKY OMOIMOTEKN — MeAarory-oudanoTexapro.

8.4. 3a opranm3aruio paboThl U PE3YNbTAThI AEATCILHOCTH OMOIMOTEKH OTBEYACT
nearor-OnoMoTeKapb, KOTOPBIM  SBISETCS  WICHOM  IEJaroruvecKoro
KOJIJIEKTHBA, BXOJHUT B cocTaB Iegaroruueckoro coeta MbOVY «COII Ne 54
r. YensOuHckay.

8.5.'0/10BOI MUIaH W TOAOBOM OTYET O PabOTEe YTBEP)KAACT JMPEKTOP IIKOJIBI.
OcHOBHBIC HaMPaBJICHUS U UTOTH PAOOTHI OMOJIMOTEKH JOBOIATCS O CBEACHUS
pOIUTENHCKONW  OOIIeCTBEHHOCTH. ['0/1oBO#  mimaH paboTel  OMOTUMOTEKH
SBJIIETCSI YaCThIO OOIIIET0 TOOBOTO MIaHa PabOThI YUPEKICHUS.

8.6. 'paduk  paboThl OMOMMOTEKHM yCTAHABIMBAETCS B COOTBETCTBUU C
pacniucaHueM pa0OThI yUpeXACHHUS, a TakKe TPaBUIaAMH BHYTPEHHETO
TPYAOBOTO pacmopsinka. JIBa gaca pabouero JHS BBIAEISIECTCS Ha BBIMOJIHEHHE
BHYTpH OUOIMOTEYHOU pabOTHI.

8.7. Paamep omaTel Tpyaa Iemarora-omOauMoOTeKaps, BKIIOYAs JOTUIATHl U
HaJ0aBKH K JOJDKHOCTHBIM OKJIaJaM, YCTAaHaBIIMBAE€TCS B COOTBETCTBUH C
JEHCTBYIONTUMHA HOPMATUBHBIMU TPABOBBIMH  JIOKYMEHTAMH C  y4E€TOM
00BEMOB U CJIIOKHOCTH PadoT.

8.8. Ilenaror-onbnuoTekapb MOJICKHUT aTTECTAIIMM B COOTBETCTBUU C MOPSIKOM,
YCTaHOBJICHHBIM ITpaBUTENLCTBOM Poccuiickon denepannu.
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